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HOJIOEHHE
0 cay:k0e 3amMecTuTes JUpeKkTopa no AXP

I AMT 04 — 2022

1 O0mue MoJI0KEHH ST

1.1. Hacrosmee ITomoxxenune ompejenseT Ha3HAYEHUE, IENH, 3aa4d, (HyHKIUH, IpaBa,
OTBETCTBEHHOCTh U OCHOBBI JISITEIFHOCTH CIYXOBbI 3aMECTUTEN JAUPEKTOpa IO aJAMUHHCTpa-
THBHO-XO03iCTBCHHOI padote (manee — AXP).

1.2. Ciyx6a 3am. mupekxropa mo AXP (manee - Ciry:x6a) oCyINecTBIAET aMHHHUCTPATHB-
HO-xo3gicTBeHHOE obOecneuenne aesrenpHocTH [ BIIOY KK «ApmaBupckuii MalliHOCTPOM-
TEJIbHBII TEXHUKYMY. :

1.3. Cnyx0a sBIISIETCS CaMOCTOSTENFHBIM CTPYKTYPHBIM MOJAPA3HCIICHHEM TEXHHKYMa H
HOTIUHACTCS HEMOCPEICTBEHHO AUPEKTOPY.

1.4. B cBoeii nesrensHOocTH Ciyxk0a pyKOBOICTBYETCA AECHCTBYIOIIHMM 3aKOHOAATECIIh-
CTBOM, HOPMATHBHO-TIPABOBEIMH aKTaMH M METOAMYECCKHMMH MaTEPHAIAaMH II0 XO3SHCTBCHHOMY
00CITy)KHBaHHIO, HOPMaM{ ¥ TIPABIUJIAMH COJICP)KaHUs, SKCILTyaTallid ¥ PEMOHTA 3[aHHi, TeX-
HMYECKOro 00OpYMOBaHMs, HOPMATHBHBIMH JOKYMEHTaMH II0 COONIONEHMIO CaHUTApHO-
IPOTHUBOSMUAEMHIECKOTO PEIKHAMA, IPOTHBOIIOKAPHOH 6e30IIaCHOCTH M TEXHHKH 0€30I1aCHOCTH,
OpraHU3aIMOHHO-PACIOPSUTENFHBIMA JOKYMEHTaMH TEXHUKYMa B HacTosmuM Ilonoxenuem.

1.5. HestenpHocTh Cy»OBI OCYIIECTBISIETCS HA OCHOBE TEKYIIETO M IEPCIEKTHBHOIO
IUIAHAPOBAHMSI, COYETAHUS €AMHOHAYAINS B PEIICHUM BOIIPOCOB CIIy>KEOHOH NEATECNEHOCTH U
KOJUIETUATLHOCTH IIPH HX OOCY)XICHWMM, NEPCOHATHGHON OTBETCTBEHHOCTH PAOOTHHKOB 3a
HaJIeXallee UCIIOJIHEHNE BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIX 00S3aHHOCTEH U OTAEIBHEIX I10-
pydeHni 3amecTuTeNs qupexropa mo AXP.

1.6. 3amecturens gupexropa mo AXP u npyrue paborHuku CiryxObl Ha3HAYarOTCA HA
JOJDKHOCTH M OCBOOOXKIAIOTCS OT 3aHMMAEMBIX JIOJDKHOCTEH IPHKAa30M JHUPEKTOPa TEXHHKyMa
(YIIOJTHOMOYEHHOTO JIMIa) B COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOAATENECTBOM PO,

B mepuox orcyrcrBust 3am. gupektopa 1o AXP ero 0043aHHOCTH HCIIONHSIET Ha3HAYEH-
HEIA IIPAKA30M AUPEKTOPa (YIIOJTHOMOUYESHHOTO JIAIA) TEXHUKYMa JIpyTroi pabOTHHK.

1.7. 3amecturens aupekropa mo AXP wid JMI0, HCIIONHSIOMEE €T0 00S3aHHOCTH, HMe-
IOT IPABO MOIIKCH JOKYMEHTOB, BXOSIINX B €r0 KOMIIETCHIIHIO.

1.8. Ciyx6a OCYIIECTBIISET CBOIO AEATEIBHOCTD BO B3aUMOICHCTBHM C JPYTMMH CIIyK-
0aMH U CTPYKTYPHBIMH ITOJIpa3/IENICHUSIMH TEXHUKYMa, a TaKXKE CO CTOPOHHHMH OpraHH3aIius-
MH.

1.9. Hacrosmiee 1mooxenue, CTpyKTypa ¥ mratHoe paciicanue CiryKObl yTBEPXKIAIOTCS
JTHPEKTOPOM TEXHHUKyMa (YIIOJTHOMOYEHHBIM JIMIIOM).
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2 Ocuosusble 3axa4n 1 pyHknun Ciayxonl

2.1. OcHOBHBIMH QYHKIUSME JIesSTeNHEHOCTH CIy>XOBI SIBISIFOTCSL:

° AIIMUHHCTPaTHBHO-XO35MCTBEHHOE OOECIICUEHHE NEATEbHOCTH TEXHHUKYMa: OpraHu-
3amusd U KOHTPOJIb MaTepHAbHO-TEXHUIECKOT0 oOecredeHus ycloBUuil o0pa3oBaTeNnbHOU Jes-
TENBHOCTH H JESITCIIFHOCTH PabOTHHKOB; TEXHHYECKOE OOCIIyKMBaHHE 3JaHUil, IOMEICHMUIH,
00opyIoBaHus (CHCTEM OTOIUICHHS, BOJIOCHAOXKCHHMS, BEHTHIAUHN, KOHIUIIMOHUPOBAaHUS BO3-
Jtyxa, 3JIeKTpoceTeii u T.J.); INIAHUPOBAaHKE, OpPTraHU3aIusI U KOHTPOJIb IPOBEIEHUS UX TEKYIIX
¥ KalHUTAIbHBIX PEMOHTOB; CHaO)XeHHEe MeOeNbI0, XO3SHCTBEHHBIM HHBEHTApPEM, CPEICTBAMHU
MEXaHW3aIWH WHXXEHEPHOTO U yIIPaBICHIECKOT0 TPy ia

o Opra"u3anysi JIOKyMEHTAIIHOHHOTO COIMPOBOXK/IEHHUS IIPOIIECCOB HCIIONIB30BAHUS U 00-
CITyXKWBaHHS 3[JaHUH, MOMEIEHUH U 000pyIOBaHUS: MOJTOTOBKA U MPEJCTABICHUE JUPEKTOPY
(YIOTHOMOYEHHOMY JHITY) HH(GOPMAIMOHHO-aHAIMTHYCCKIX MATEPHATIOB O COCTOSHHH M TIep-
CTICKTHBAaX Pa3BHTHS XO3SMCTBEHHOTO OOECIICYCHHUS IEITENHHOCTH TEXHHKyMa, pa3paboTka
MPETIOKEHMH TI0 COBEPIIIEHCTBOBAHUIO CIIY OBl 3aM. qupekTopa o AXP; BeneHue npemgycMoT-
PEHHO# JIeHCTBYIONMMH HOPMAaTHBHO-TIPABOBHIMH AKTAMH COOTBETCTBYIOINEH JTOKYMEHTAITHH,
MPEIOCTABIICHHE B YCTAHOBJIEHHBIE CPOKH CTATHUCTHYECKOM M WHOW MH(pOpMAIMU O AESTEIbHO-
cta CiryxObI; o)opMIIEHHE HEOOXOJUMBIX JJOKYMECHTOB JUIS 3aKJTFOUYCHHS JIOTOBOPOB HA IPOBE-
JIeHre paboT U OKa3aHWe YCIIyT CTOPOHHUMHE OpTraHU3aIisIMI

* Oprasu3anuoOHHO-METOJITIECKOE PYKOBOJICTBO M KOHTPOJb JESTENBHOCTH CTPYKTYp-
HBIX MOJIpa3/IeJICHU TEXHUKYMa TI0 BOTIPOCaM XO35HCTBEHHOTO 0OCITy>)KHBAaHUS, PalliOHAJIEHOTO
HCIOJB30BAHUS MATEPHAIBHBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH TEXHUKYMa

2.2. Jns BEIIOJHEHUS BHIIETIepedrciieHAbX Qyraknuii Ciry)x0a pemaeT clieayromue 3a-
Jlauu:

- [InaampoBanme, opraHu3amnys ¥ KOHTPOJIb aJMAHUCTPATHBHO-X035CTBEHHOIO obecre-
YEHUSI IEATEIFHOCTH TEXHUKyMa

- X03siCTBEHHOE 00CIy )KMBaHHE W oOecledeHne HaJJIeXallero COCTOSHUS B COOTBET-
CTBHH C MPAaBHJIAMHM U HOPMaMH TIPOU3BOJACTBEHHON CAaHWTApHH 3JaHUN ¥ MOMEIIEHHH, B KOTO-
PBIX PacHONOXKEHBI OJIPa3JIeNIeHus TEXHAKYMa, KOHTPOJIb HCIPaBHOCTH 000pynoBaHHs (OCBe-
IIEHUS, CHCTEM OTOIUICHUS, BEHTIISIIAY | JIP.)

- Obecnedenne moapas/iellcHU TEXHUKyMa MeOENbIO, XO35iCTBEHHBIM HHBEHTapeM,
CpeACTBaMH MEXaHHM3aIMH WHXXCHEPHOI'O M YIPaBJIEHYECKOTO TPYyJa, KOHTPOJIb MX paloOHAIIb-
HOT'0 HCIIOJIb30BaHUs, COXpPAaHHOCTH, IIPOBE/ICHNUS CBOCBPEMEHHOIO PEMOHTA

- B cooTBeTCTBHM C AEHCTBYIOMUMY MIPABIJIAMUA U HOPMaTHBaMU OpraHU3aIis HKCILLya-
Talli ¥ CBOEBPEMEHHOTO PEMOHTA TEXHHYECCKOTO OOOPYAOBaHUS (DJIEKTPUUYECKUX CETEH, CH-
CTeM OTOIUICHHS, BEHTHJIAIUY, KOHAUIIMOHUPOBAHMS BO3/yXa U T.1.), OecnepeboitHoe obecrie-
YeHHWE 3AaHN U TOMEINEHUA TEXHUKYyMa 3JIEKTPOSHEPrUuei, TEIUIOBOM 3HEPTUEH, Ta30M, BOJIOH,
KOHTPOJIb HX PAIlHOHAIBHOTO PaCXO0I0OBAHHS

- [IpoBenenne mHMOPMAITHOHHO-PA3HICHUTENHHOM paboTEl cpenu pabOTHUKOB TEXHUKY-
Ma, HaIpaBJICHHOW Ha 00ecIeYeHrne COXPAaHHOCTH U COAEPXKaHUS B UCIIPABHOM COCTOSIHMH 371a-
HU#, MOMEIICHUI U UMYIINECTBA TEXHUKYMa, OepeXHOEe OTHOINEHHE K 000PY0BaHUIO 1 3KOHOM-
HOE€ WCITOJIF30BaHNEC MATEPUAIBHBIX H DHEPreTHUECKUX PECYPCOB (RJIEKTPOIHEPIHH, TEILUIOBOM
SHEPrUH, BOJABI, PACXOJHBIX MaTepPHAaJIOB U T.1.)

- KonTpoJs B mpeenax cBoeil KOMIIETEHIIAN COOJIIOIEHUS] CAHUTAPHO-TIPOTHBOIIHIEMH-
YECKOTO PEXHMMa, MPABWJI MPOTHBOIOXAPHOH 0€301mMacHOCTH, HOPM TEXHUKH O€30IacHOCTH,
CBOEBPEMEHHOE MPUHSITHE HEOOXOUMBIX MEp IIPH BBISIBICHUH (PAaKTOB UX HapyIICHHS

- YyacTre B WHBEHTAPH3AIMA 3/IaHHA, TOMEIICHHH, 000pyIOBaHUS C LENbI0 KOHTPOJLI
UX COXPAaHHOCTH U TEXHUYECKOT'O COCTOSTHUS

- llony4yeHre W XpaHEHHE XO3SIMCTBEHHBEIX MAaTepHaloB, 00OpyHOBaHMs, WHBEHTAps,
o0ecreueHne MU CTPYKTYPHBIX HOJpa3/IeieHHii TEXHUKYMa, Y4eT UX PacXOJ0BaHHs M COCTaB-
JIEHNE YCTaHOBJICHHOW OTYETHOCTH
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- KOHTpOJIb panuoHAIBHOTO PACKOJOBAHHS MaTE€PHAIIOB, BBIIENAEMBIX JUIA XO3AHCTBEH-
HBIX IIeJIEH

- IlnanupoBanye TEKyIUX ¥ KANUTATGHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3HaHMI, CH-
CTEM BOJIOCHAOKEHHs, BO3IAYXOIPOBOJIOB M JIPYTUX COOPYXKEHHI), COCTaBICHHE CMET XO3sM-
CTBEHHBIX Pacxo/i0B

- PeMoHT noMeIIeHHI, KOHTPOJIH KAY4ECTBA BHIITOJIHEHUSI PEMOHTHBIX padboT

- CoBepIIIeHCTBOBaHUE W BHEJJPEHHE HOBBIX METO/IOB OPraHHM3alUH PabOTHI, B TOM YHCIIE
Ha OCHOBE KMCIIOJIb30BaHUSA COBPEMCHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA

- Xo3ssiicTBeHHOE 00CITy)XKHBaHKE TIPOBOTUMEIX COBEIIAHMH, KOH(EpEHINH, CEMHHAPOB H
JIPYTHX MEPOTIPHSTUH

- VyacTHe B HOJArOTOBKE W HCIIONHEHHH YIPABICHUYECKHX PEIIEHHH JupekTopa (YIos-
HOMOYEHHOT'O JIKI[@) IO BOMPOCaM aJIMHUHHCTPATHBHO-XO3SHCTBEHHOIO OOECIICUCHHUs JEATEIIb-
HOCTH TEXHHKyMa

- Oprauuszaiys paboTsl yIeOHO-BCIOMOTAaTEIFHOTO M OOCIy>KHBAIOIIETr0 IEpCOHANa, a
TaK)Ke TPAHCIIOPTHOTO 00eCTIeYeHHsI A TEIbHOCTH TEXHUKYMa

- BiaroyctpoiicTBo, 03eneHeHrE, YOOpKa TEPPUTOPUN

- Pemenvie uHBIX 3a/1a9 B COOTBETCTBUH C IEJISIMUA TEXHUKYMa

3 Crpykrypa Ciayx0b1
3.1. Cyx0y Bo3riaBiseT 3aM. aupekropa 10 AXP, KoTopbli:

- PYKOBOAMT Beeil JiesTenbHOCTRIO0 Ciry)KOBI, HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 34
CBOEBPEMEHHOE M KaUeCTBEHHOE BBHIIOJIHEHUE BO3IOKCHHBIX Ha HETO 3a/1a4 ¥ (QyHKIIHI;

- OCYHIECTBIISET B Ipe/ieiaX CBOel KOMIIETCHINH GYHKIMY YIpaBlieHus (IUIAaHHPOBaHHS,
OpraHMU3alliy, MOTHBAIIWH, KOHTPOJIS), IPUHAMACT PEINeHus, 00s3aTeNIbHbIC I BceX pabOTHH-
KkoB CiyxO5I;

- pacupenensieT (QyHKIIMOHAIbHBIE 00S3aHHOCTH W OTIENIBHBIE IIOPYYEHHS MEXAY CO-
TpyaauKaMu Ciry)kObI, YCTaHABIMBAET CTEIIEHb MX OTBETCTBEHHOCTH, TP HEOOXOJMMOCTH BHO-
CHUT TpPEIUIOKEHUSI JUPEKTOPY TEXHUKyMa 00 M3MEHEHHH OJDKHOCTHBIX MHCTPYKIHH MOAYH-
HEHHBIX €My pabOTHHKOB;

- BHOCHT IHPEKTOPY TeXHHKyMa (YHIOJHOMOYECHHOMY JIMIly) NPEIUIOKEHHS II0 COBEp-
IIEHCTBOBaHUIO paboThl Ciry>xOBL, ONTHMH3AIUH €€ CTPYKTYPBI M INTATHOM YHCIIEHHOCTH;

- y4acTBYeT B NEPCICKTHBHOM H TEKYIIEeM IUIAHUPOBaHMH AesTelbHOCcTH CiyxObl, a
TAKXe ITOATOTOBKE MPHKA30B, PACTIOPSHKEHUI M MHBIX JIOKYMEHTOB, KaCAIOIIMXCs BO3JIOKCHHBIX
Ha AXP 3amaq 1 GyHKIHIA;

- IPUHAMAET HEeOOXOJMMEBIC MEpPHI IS YIyYIIEeHHS MaTepUalbHO-TEXHHYECKOTO U HH-
dbopMaIMOHHOro 00ECIICYCHHUS, YCIOBHI Tpy/a, MOBBINCHAS IPO(EeCCHOHATBFHOM HNOATOTOBKH
pabotHuKOB AXP;

- y4acTByeT B IOAOOPE U paccTaHOBKE kanpoB CiryKObI;

- BHOCHT JHMPEKTOPY TEXHHUKyMa IPEIUIOKEHHUS O MOOIIPCHUH ¥ HAJIOXKEHUU JUCIHILIM-
HApHBIX B3bICKaHWM Ha paboTHUKOB CiyObI, HampaBJieHMH X Ha NPoQeCcCHOHANBHYIO IEpe-
IIOJICOTOBKY W TOBHINIICHHUE KBATH(PHUKAIHAH;

- COBEPIICHCTBYET CHCTEMY TPYIOBO# MOTHBanuu paboTHUKOB CiyXOEL;

- OCYIIECTBIISIET KOHTPOJIb MCIIOJHEHNSI TOJINHEHHBIMU €My PaOOTHHKAMU CBOHX JIOJDK-
HOCTHBIX 00SI3aHHOCTEH, COOJIIONCHUS TPYAOBOM JAUCIMIUIMHEI U AesTenbHocTH CiyxObI B Iie-
JIOM.

3.2. B cocraB ciry»ObI BXOJIT: KOMEHIAHTHI 3IaHUi U OOLIEXXUTHI; YOOPIIUKH CITyKeO-
HBIX IOMENIECHHIA; Tap/IepOOIUKH; TBOPHHUKH; CTOPOXK; pabodue 1o KOMILIEKCHOMY 00CITyXuBa-
HUIO ¥ PEMOHTY 3IaHMIA;, Clecapb-dJIEKTPHK [0 PEMOHTY 3JIEKTpOOOOpYAOBaHUS; Clecapb-pe-
MOHTHHK; TEXHUKH; MEXaHUK(rapaxa); BOIUTEIIH.
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4 IIpaBa, 00513aHHOCTH M OTBETCTBCHHOCTDH COTPYAHHKOB Ciry»)0nI

4.1. Corpynuauku Ciy>xObI IMEIOT IIPABO:

- OJIy4YaTh MOCTYIMAONINE B TEXHUKYM JIOKYMEHTHI ¥ HHbIE HH(OOPMAIMOHHBIE MaTepHa-
JBI IO CBOEMY TMPOGHIIO JCSTENFHOCTH IS 03HAKOMIICHHS, CHCTEMATH3HPOBAHHOIO y4YeTa U
WCIIOJB30BaHus B paboTe;

- 3ampalnuBaTh M IOJIy4YaTh OT AUPEKTOpA TEXHHKyMa H PYKOBOJHUTENEH CTPYKTYPHBIX
moJipasieieHuii HHPOpMAaLUIO, HEOOXOUMYIO IJIs BBIIONHEHUS BO3JIOXKCHHBIX Ha Hee 3a1a4 H
GbyHKIM;

- OCYIIECTBIATH B IpeJieNiaX CBOeH KOMIIETEHIIUY IIPOBEPKY U KOOPAUHALUIO AEATEIBHO-
CTH CTPYKTYPHBIX TOJIpa3/eieHHii 110 BOIpocaM aJ]MUHICTPATHBHO-XO3SHCTBEHHOr0 obecede-
HHS, O Pe3yJbTaTax IPOBEPOK JOKIAABIBATE JUPEKTOPY TEXHUKYMA (YIIOJTHOMOYEHHOMY JIHILY);

- BHOCHTD IIPEIUIOKCHHUS 110 COBEPIIEHCTBOBAaHMIO (hopM u MeTonoB pabotel CiyxObl 1
TEXHUKyMa B IIEJIOM;

- y4acTBOBATh B MOAOOPE U PaCCTAHOBKE KaJPOB II0 CBOEMY IPOGHIIIO AeSTENHHOCTH;

- BHOCHTH TIPEUTIOKEHHS JUPEKTOPY TEXHUKyMa (YIIOJIHOMOYEHHOMY JIMIly) IO MOBBIIIE-
HUIO KBATH(DHUKAIIAH, TOOIPEHUIO ¥ HAJIO)KEHHIO B3BICKaHWUH Ha paboTtHHKOB CiryK05I U APYTHX
CTPYKTYPHBIX MTOJIpa3/ICICHUI TEXHUKYMa 10 CBOEMY IIPODUIIO AEITENbHOCTH;

- Y4acTBOBATh B COBEINAHUSAX IPH PACCMOTPEHHH BOIPOCOB XO3SHCTBEHHOIo obecrede-
HUS JeITeNFHOCTH TEXHUKyMa.

4.2. Kpanuduxamonuasie TpeOOBaHUs, 003aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTh PYKOBO-
JaTens U apyrux paboTHHKOB Ciry>kOBI perIaMEeHTHPYIOTCS JOJDKHOCTHBIMH HHCTPYKIHSAMH,
YTBEPXKJIaEMBIMH TUPEKTOPOM TEXHUKYMa.

4.3. 3amecTurens qupekropa o AXP HeceT nepCOHANBHYIO OTBETCTBEHHOCTD 34:

- BBIIOJTHEHUE BO3JIOXKEHHBIX Ha Ciyx0y QyHKIMii 11 3a/1a4;

- opragm3anmo pabotel CiyKOBI, CBOEBPEMEHHOE M KBAJIM(PHUIMPOBAHHOE BBIIOIHECHHE
MPUKA30B, PACHOPsDKEHH, OPYIEHHH BBHIIIECTOSIIEI0 PYKOBOZICTBA, ACHCTBYIOIINX HOPMATHB-
HO-IIPaBOBBIX aKTOB II0 CBOEMY IIPO(HITIO eI TeIbHOCTHY;

- panpioHaNBHOE ¥ 3G PEKTHBHOE UCIIOIHF30BaHNE MaTePHAIbHBIX, GHHAHCOBBIX M KaJIpo-
BBIX PECYPCOB;

- COCTOSIHHE TPYIOBOM W HMCIOJHHUTEIHCKON JUCIMIUIMHEL, BBIIOJHEHUE PaOOTHUKAMH
Cnyx0b1 cBOMX (YyHKIIMOHAJIBHBIX 00sI3aHHOCTEH;

- cobmonenne paborHukamu CiyKOBI MpaBUJI BHYTPEHHETO paclopsifika, CaHHTapHO-
IPOTHBOSIHJIEMAYECKOTO PEXHIMA, IIPOTHBOTIOKAPHOH 0€30I1aCHOCTH M TEXHUKH 0€30IaCHOCTH;

- BelleHHEe JOKyMEHTAIUH, IIPeyCMOTPEHHOM AEHCTBYIOIMMHI HOPMATHBHO-IIPABOBBIMHU
JIOKYMEHTaMH;

- NPENOCTABJICHUE B YCTAHOBJIIEHHOM IOPSAKE JOCTOBEPHON CTATHCTHYECKOH M HHOM
rHpOpManuH o AedaTenbHOcTH CiyxObr;

- roroBHOCTH Ciy»OBI K paboTe B YCIIOBUSX YPE3BBIYAWHBIX CUTYyAaIHii.

4.4. 3a HeHa/AIEXKAIEEe HUCIOIHEHNE JTOJDKHOCTHRIX O0S3aHHOCTEH M HAapyIIEHHE TPYHO-
BOH JuctumanHbl paboTHUKH Ciy» OBl HECYT OTBETCTBEHHOCTH B MOPSAIKE, IIPEIyCMOTPEHHOM
JICHCTBYIOIIUM 3aKOHOIATEIIHCTBOM.
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